Discount Letters: First-Class Mail: Postage Payment and Documentation “I
234.2.3

234 Postage Payment and Documentation

Overview A variety of payment methods is available for First-Class Mail service,
however, there are standards that must be met when using certain
payment methods. This section also contains the conditions under which
more than one payment method may be used. First-Class Mail also
requires the mailer to document the details of a mailing according to
USPS standards and to present that documentation at the time of
deposit to ensure the mailing has been prepared correctly for the
claimed rate.

234.1 Basic Standards for Postage Payment
234.2 Postage Payment for Presorted Rates
234.3 Postage Payment for Automation Rates
234.4 Mailing Documentation

Basic Standards for Postage Payment

Postage Payment Options

Postage for single-piece and discount (presorted or automation) rate First-
Class Mail must be paid with affixed postage or permit imprint as specified
in 134.1.3 through 134.1.5. A permit imprint may be used for mailings of
nonidentical-weight pieces only if authorized by Business Mailer Support at
USPS Headquarters. [P100.1.1]

Postage Payment for Presorted Rates

Payment Method Standards for Presorted Rates

Presorted First-Class Mail rate postage must be paid with meter stamps,
permit imprints, or precanceled postage, subject to the corresponding
standards for these methods. All pieces in a mailing must be paid with the
same method unless otherwise permitted by standard or Business Mailer
Support authorization. [P100.4.1]

Affixed Postage

In a Presorted or automation First-Class Mail postage affixed mailing , the
mailer must affix to each piece a value in precanceled stamps or meter
impressions that equals at least the full amount of postage (including any
surcharges) at the applicable rate. [P013.1.5]

Affixed Postage

Unless permitted by other standards or py Business Mailer Support, USPS
Headquarters, when precanceled postage or meter stamps are used, only
one payment method may be used in a mailing and each piece must bear
postage under one of these conditions:

Carnegie Mellon School of Design | DMM Transformation Project | 07.01.04 | For Review Only




Retail: All Classes: Elements on Face of the Mailpiece

Address Placement for Letters

Delivery Address Placement [OCR Read Area]

On a letter-size piece, the recommended address placement is within the
optical character reader (OCR) read area, which is a space on the address
side of the mailpiece defined by these boundaries (see Exhibit 102.1.1,
“OCR Read Area” ):

Left: 1/2 inch from the left edge of the piece.
Right: 1/2 inch from the right edge of the piece.

a.
b.
c. Top: 2-3/4 inches from the bottom edge of the piece.
d

Bottom: 5/8 inch from the bottom edge of the piece. [A010.1.3]
Exhibit 102.8.1 OCR Read Area

Postage area

Mr. and Mrs. John A Sample
99 Oak St
Anytown IL 77777

Optical Character Reader (OCR)
read area

Address Placement Causing Mail to be Nonmailable,
Nonmachinable [Nonmailable, Nonmachinable Placemgnt]

The location of the delivery address on a letter-size mailpiece determines
which dimensions are the length and height of the piece. Col ounces)  0.261
placement of the address may render a piece nonmailable or honma-
chinable. [A010.1.4]

orless)  £0.302

0225

Address Placement for Cards

Address Side of Cards

The address side of a card is the side bearing the delivery addiress and
postage. The address side may be formatted to contain a message area.
Cards that do not contain a message area on the address si e subject
to the applicable standards for the rate claimed. For the purpgses of
101.6.3.2 through 101.6.3.7 and 102.2.1, “Address Side of Cards, miscella-
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